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ENGINEERING LICENSEE APPLICANT -

REPORT ON EXPERIENCE
This form is used for the initial application and for the probationary period reports. Text underlined and in blue indicates a hyperlink is present for further information. While holding the Ctrl key, left click to activate the hyperlink. Click here for instructions on completing a report on experience.
A. APPLICANT INFORMATION
Name: Click on shaded areas to complete each form field  

* If your contact information changes after initial application, please log into APEGS Central to update it. 

Proposed scope of practice:      
* Only experience gained within the requested scope of practice is eligible for experience credit toward qualification as a Licensee Member.
B. EMPLOYER INFORMATION FOR THE REPORTING PERIOD

Employer name: Click on shaded areas to complete each form field  Job title:      
Business address:      
Business phone:      
Fax:      

Nature of business:      
Brief description of job duties (three lines maximum):       
Employment dates with this employer (mm/dd/yyyy):       to      
This report covers experience from (mm/dd/yyyy):       to      
Number of months:       x Percentage of full-time:       % =       months credit applying for.

C. SUPERVISOR INFORMATION (copy and paste this section if there were multiple supervisors for this reporting period)

Name: Click on shaded areas to complete each form field
P.Eng.       P.Geo.        
In which province(s) is the supervisor registered?      
Current mailing address:      
Current day-time phone:      
Fax:      
E-mail:      
Other Supervisors in this reporting period:      
Affirmation of the Supervisor: By signing the last page of this form, I affirm that I have read and am familiar with Experience Guideline 2 – Components of Acceptable Engineering Work Experience, as it applies to work experience reporting for a Licensee application with APEGS.

Part 1 - APPLICATION OF THEORY
(Click here for detailed information)
Analysis
· Insert experience examples here, or delete this category if there are none.

Design and Synthesis
· Insert experience examples here, or delete this category if there are none.

Testing methods
· Insert experience examples here, or delete this category if there are none.
Implementation methods
· Insert experience examples here, or delete this category if there are none.
Supervisor Comments (Comments are encouraged in each section for additional feedback to the Licensee Admissions Committee on the experience reported. Please also include any additional information to augment the information reported. Comments to be completed electronically. Use as much space as necessary)
Part 2 - PRACTICAL EXPERIENCE

(Click here for detailed information)
Studying or being exposed to existing engineering works
· Insert experience examples here, or delete this category if there are none.

Application of equipment in larger systems
· Insert experience examples here, or delete this category if there are none.

Limitations of practical engineering
· Insert experience examples here, or delete this category if there are none.
Significance of time
· Insert experience examples here, or delete this category if there are none.
Supervisor Comments 
Part 3 - MANAGEMENT OF ENGINEERING
(Click here for detailed information)
Planning
· Insert experience examples here, or delete this category if there are none.

Scheduling
· Insert experience examples here, or delete this category if there are none.

Budgeting
· Insert experience examples here, or delete this category if there are none.
Supervision
· Insert experience examples here, or delete this category if there are none.
Project Control
· Insert experience examples here, or delete this category if there are none.
Risk Assessment
· Insert experience examples here, or delete this category if there are none.
Other
· Insert experience examples here, or delete this category if there are none.
Supervisor Comments 
Part 4 - SOCIAL IMPLICATIONS OF ENGINEERING
(Click here for detailed information)

The value or benefits of engineering works to the public
· Insert experience examples here, or delete this category if there are none.

Safeguards
· Insert experience examples here, or delete this category if there are none.

Engineering activity and the public at large
· Insert experience examples here, or delete this category if there are none.
Interest and involvement in the broader social implications of engineering
· Insert experience examples here, or delete this category if there are none.
Significance of regulatory agencies
· Insert experience examples here, or delete this category if there are none.

Supervisor Comments 
Part 5 – COMMUNICATION SKILLS
(Click here for detailed information)

Written Work
· Insert experience examples here, or delete this category if there are none.

Oral Reports or Presentations
· Insert experience examples here, or delete this category if there are none.

Public Presentations
· Insert experience examples here, or delete this category if there are none.

Supervisor Comments 
Part 6 – COMMUNICATION AND WORKING SKILLS ASSESSMENT 

To be completed by the supervisor.
· Satisfactory (S):  has met all expectations/norms and has exceeded some.

· Needs improvement (NI): performance is not wholly satisfactory, even though some expectations/norms have been met or even exceeded. Comments are required below for each of the areas that need improvement.

Supervisor
	Communication and Working Skills Assessment
	S
	NI

	1.
The applicant’s skills in oral communication (e.g., organization and clarity of thought, appropriate language, responds to questions directly and fully) in discussions with yourself as well as presentations to a group: 
	
	

	2.
The applicant’s skills in written communication (e.g., organization and clarity, appropriate language, being concise) in memoranda and reports (including e-mails): 
	
	

	3.
The applicant’s skills in working with others (e.g., works cooperatively with others, contributes ideas, listens to others, is tactful when disagreeing): 
	
	

	4.
The applicant’s skills in time management (e.g., tasks or projects are generally completed on schedule; is prompt for meetings; is able to set priorities): 
	
	

	5.
The applicant’s ability to assume responsibility (e.g., work without close supervision, willingness to take on new tasks or projects, suggests improvements):
	
	

	6.
The applicant’s character (e.g., maturity, professionalism, integrity):
	
	


Supervisor Comments (Comments are required for each of the areas that need improvement. Please enter electronically and use as much space as necessary for specific details and how it affects the Licensee application)
Part 7 – SUMMARY EVALUATION
Supervisor: 
The experience described in this report entitles the applicant to the number of months credit toward earning the professional designation of Engineering Licensee:

click to insert #
________________________________
________________

months credit *
Signature **
Date

* Insert the number of months experience credit for the reporting period. Factor in the % of full-time employment.

** I affirm that I have read and am familiar with Experience Guideline 2 – Components of Acceptable Engineering Work Experience, as it applies to work experience reporting for a Licensee application with APEGS.
Supervisor: If the number of months credit varies from what was indicated by the applicant on the first page, state reasons (complete electronically and use as much space as necessary):
Licensee Member Applicant:         ________________________________
__________________


Signature
Date

Print, initial, sign and submit all pages up to here
HYPERLINKS CONTAINED WITHIN THE REPORT ON EXPERIENCE FORM

(It is not necessary to submit these pages with your experience report)

From page 1 – Instructions for completing a report on experience:

· Complete a separate experience report for each job relevant to your application for Licensee Member status. A separate report is required even if it is work for the same employer but there was a significant variation in job function for different time periods (i.e. a promotion). Also, there are two six-month reports required during the probationary period.

· Download a new experience reporting form from the APEGS Web site each time you draft a report to ensure that you are using the most recent version of the form.
· The purpose of the experience report is to describe the work you performed that is relevant to the scope of practice you are requesting, and to indicate what percentage of your time was spent performing that work. 

· Experience Guideline 2 – Components of Acceptable Engineering Work Experience, details the kind of experience you will report in order to support the requested scope of practice. 
· Each point within the report should include specific descriptions of actual projects worked on, including names and locations, if not confidential. Reports should not contain general, vague statements that do not refer to specific projects and it is not clearly stated whether the work described is the work of the applicant individually. If confidentiality of projects is a concern, substitute project names and locations with surrogate names (for example, Project X located in Town Q) and ensure that the supervisor understands which projects are being referenced.
· Each point within the report should contain reference to the first person (i.e. you have used the pronoun “I”). It is acceptable to provide a description of the work of the team you were a part of if that is the case, however, each example should specify your role.
· All acronyms should be written out in full the first time they are used in the report.
· Different aspects of the same project can be used to report in the different areas of the report form.

· The Licensee Member applicant completes all parts of the report except for supervisor comments and Part 6 – Communication and Working Skills. The form should be shared electronically so that the supervisor has an opportunity to enter comments and view the information found in the hyperlinks. 
· After the supervisor has had an opportunity to enter comments, print all pages up to the end of Part 7 – Summary Evaluation. After printing, initials are required on each page from the supervisor and signatures of the applicant and supervisor are required on the final page. 

· Use as many pages as required to submit a complete report.
Click here to return to page 1 of the form.
Part 1 – APPLICATION OF THEORY
Application of theory is the most important work experience reporting area and its skillful application is the hallmark of quality engineering work. A candidate’s experience shall include meaningful participation in several aspects of the following:
A) analysis (for example: scope and operating conditions, feasibility assessment, safety and environmental issues, technology assessment, and economic assessment, etc.);
B) design and synthesis (for example: functionality or product specification, component selection, integration of components and subsystems into larger systems, reliability and maintenance factors, human and environmental aspects, and the societal implications of the product or process, etc);
C) testing methods (for example: devising testing methodology and techniques, functional specification verification, and new product or technology commissioning and assessment, etc.); and,
D) implementation methods (for example: technology application, engineering cost studies, optimization techniques, process flow and time studies, quality assurance implementation, cost/benefit analysis, safety and environmental issues and recommendations, and maintenance and replacement evaluation, etc.).
Click here to return to the form, Part 1 - Application of Theory.

Part 2 – PRACTICAL EXPERIENCE

Practical experience provides the candidate with opportunities to become aware of the practical limitations of real systems. Exposure to practical experience should have added to your understanding of the limitations of real systems in these areas:
A) site visits to existing engineering works, with opportunities to see equipment and systems in both operational and maintenance circumstances;

B) application of equipment as part of the larger system, including, for example, the merits of reliability, the role of computer software, and understanding the end product or engineering work in relationship to the equipment;

C) opportunities to experience and understand the limitations of practical engineering and related human systems in achieving desired goals, including limitations of production methods, manufacturing tolerances, performance minima, maintenance philosophies, etc.; and,

D) opportunities to experience the significance of time in the engineering process, including workflow, scheduling, equipment wear-out and replacement scheduling, etc.

Click here to return to the form, Part 2 - Practical Experience.
Part 3 – MANAGEMENT OF ENGINEERING

Management of engineering works includes the supervision of staff, project management, a general exposure to an engineering business environment, and the management of technology from a societal perspective. Exposure to engineering management should have added to your understanding of the following:
A) planning, from conception through to implementation. This includes: needs assessment, concept development, assessment of resources required, and assessment of impacts, including societal and project implementation;

B) scheduling, from establishing interactions and constraints, developing activity or task schedules, and allocation of resources, through to the assessment of delay impacts and beyond to broader aspects, such as interactions with other projects and the marketplace;

C) budgeting, including the development of preliminary and detailed budgets, identifying labour, materials and overhead, risk analysis, life-cycle analysis, and tracking;

D) supervision, including leadership, professional conduct, organization of human resources, team building, and management of technology;

E) project control, including co-ordination of work phases, tracking and monitoring costs and progress, and implementing changes to reflect actual progress and needs; and,

F) risk-analysis related to operating equipment and system performance, product performance evaluation, and evaluation of societal and environmental impacts.

Click here to return to the form, Part 3 - Management of Engineering.
Part 4 – SOCIAL IMPLICATIONS OF ENGINEERING

The overriding objective of the “social implications of engineering” section is to demonstrate that the applicant has an awareness of professional responsibility to guard against conditions dangerous or threatening to life, limb, property, or the environment, and to call any such conditions to the attention of those responsible. The work environment should have provided realistic involvement for the candidate to heighten awareness of the potential consequences, both positive and negative, of projects worked on: 
A) a recognition of the value and benefits of the engineering work to the public; 

B) an understanding of the safeguards required to protect the public and methods of mitigating adverse impacts;

C) an understanding of the relationship between the engineering activity and the public;

D) a demonstrated interest and involvement in the broader social implications of engineering;

E) an appreciation of the role of regulatory bodies on the practice of engineering; and,

F) an understanding of the provincial health and safety of the workplace legislation.
Click here to return to the form, Part 4 – Social Implications of Engineering.
Part 5 – COMMUNICATION SKILLS

Developing and practicing communication skills is an essential experience requirement. This applies to all areas of the work environment including communication with superiors, colleagues, regulators, clients, and the public. Applicants should have regular and progressive opportunities to participate in:

A) preparation of written work, including day-to-day correspondence, record- keeping, and report writing;

B) making oral reports or presentations to colleagues, supervisors, senior management, and an exposure to, or participation in, reports to clients and regulators; and,

C) making public presentations.

Click here to return to the rating table in Part 5 – Communication Skills.
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